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29 January 1962

MEMORANDUM FOR: Director of Personnel

SUBJECT : Report of Activities and Functions of Personnel
Cperations Division, Office of Personnel

Memo for Division and Staff Chiefs, Office of Personnel
from D/Pers dated 16 January 1962, subject: Responsi-
bility of the Director of Personnel for Monitoring the
Administration of the Agency'ls Personuel Programs

REFERENCE

This report covers the principal activities of Personnel Operations
Division which relate to the responsibilities of the Director of Personnel

for administering or monitoring a program or policy of the Agency. For

g
S

purposes of clarity, this report is divided into two parts. Part I relates
to functions of administration of programs, and Part I1 relates to

monitoring responsibilities within the Division.
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